Shore Community Services, Inc.

Job Description

Job Title
RN Trainer
Reports to

Chief Program Officer of Shore Community Services, Inc (hereinafter the "Organization")
Supervises

All RNs including contracted nurses
Medical Liaisons 

General Description

A. Functions as overall administrator related to medical needs and medication for all individuals.  

B. Assist with program support 

C. Maintains quality of operations through compliance with all internal and external standards and rules

D. Implements general responsibilities.

Qualifications – Education or Equivalent

 Registered Nurse with valid, current Illinois Professional license.
Completed RNT training through the State of Illinois

Qualifications – Experience or Equivalent

Five-years’ experience with persons with intellectual and other developmental disabilities or experience in community nursing.

Bachelor’s Degree in Nursing

Qualifications – Abilities

Collects data, recalls facts, develops, analyzes, evaluates and implements plans.

Qualifications – Skills

English reading/verbal/writing skills, interpersonal, math, computer literacy, organizational, driving, ability to work independently, as well as part of an interdisciplinary team.

Qualifications - Physical Requirements

Uses hands, sits, bends, lifts, pushes, pulls, carries, independent mobility.

Qualifications – Licenses / Certifications

Valid Illinois Professional nursing license 

Special Equipment / Clothing

Closed toe shoe with non-slip sole.

Recommend no earrings, rings with raised design, bracelets, chains, pins

Essential Duties

A.  Functions as overall administrator related to medical needs and medication for all individuals.  
1. Participates in all surveys, including but not limited to DHS, BQM, BCS, CARF, and IDPH.
2. Monitors records of medication administration.
3. Provided Medication Administration training and retraining to ADSP.
4. Order supplies and maintains inventory of medical supplies.

5. Completes Quality Assurance reviews of all Medication Errors. 
6. Completes Quality Assurance review of all medical files.  

7. Develop and maintain a resource guide of multiple medical facilities, doctors and dentists, etc.
8. Provides consultation to employees regarding health issues.

9. Works with staff to develop medically sound ADL procedures.

B.  Assist with program support.

1. Assist in carrying out Shore’s mission throughout the Organization.

2. Communicates changes in policies and procedures.

3. Collaborates with program directors and senior management staff to ensure the quality of the program is maintained and complies with all applicable rules and regulations.   

4. Collaborates with other staff in preparation of surveys with governing bodies including but not limited to:  DHS, BALC, BQM, Department of Public Health, and CARF.

5. Collaborates with Directors and other staff to promote program growth.  

6. Improves the operational systems, process and policies to support Shore’s mission.

C,   Maintains quality of operations through compliance with all internal and external standards and 
rules.

1.   Maintains compliance with all government rules and regulations.

2.  Maintains compliance with appropriate professional standards.

3.  Maintains compliance with internal Organization rules, policies, plans, guidelines, and            procedures.

4.  Develop and implement other quality assurance measures.

5.  Maintains compliance with all government rules and regulations

D.    Implements general responsibilities.

1. Complies with all Organization policies, procedures, rules and guidelines.

2. Maintains confidentiality of persons served and advocates for rights of persons served.

3. Emphasizes safety rules and procedures including Universal Precautions.

4. Recommends risk prevention strategies.

5. Reports suspected or known misconduct, including fraud, abuse or waste by staff or volunteers in accordance with Corporate Compliance requirements.

6. Reports suspected abuse, neglect or financial exploitation of persons served in required timelines.

7. Participates in training to upgrade skills.

8. Maintains organized, clean, functional work space and equipment.

9. Serves on internal/external committees or represents Division or Organization at meetings as assigned.

10. Substitutes for other staff as assigned.

11. Provides supervision to volunteers and interns as assigned.

12.  Performs other duties as assigned.

Non-Essential Duties

Performs light maintenance and cleaning as needed

Lifting or carrying boxes or packages
This job description may be modified at any time at the discretion of the agency.  This is not intended to be a complete listing of all responsibilities and duties of this position, but rather a representative sample of the work to be done.
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